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HOW TO CREATE A 

COMPANY IN TALLY  

 

 

GO TO GATEWAY OF TALLY 

– ↓ 

– (PRESS ALT+F3) 

– ↓ 

– (SELECT)CREATE COMPANY 

– ↓ 

 







Shut a company 

        You can modify, at any time , any information given whilst creating the company 

   At the Gateway of TALLY 

              ↓ 

        [ALT]+F3 

             ↓ 

           Alter 

 





To delete a company 

 

1. Select the company to be deleted. 

 2.Go to Gateway of Tally ≥ F3: Com Info. 

3.Select Alter. 

4.Press Enter.  

5.Select the company to be deleted. 

6.press  Alt+D to deleted. A confirmation message appears as shown below: 

7.Press Enter to delete the company. 



ALTER COMPANY DETAILS 
– This option allows you to alter information about the existing company; you can modify any 

information  

At any time that is set while creating a company.  

– Go to Gateway of Tally  

– Select F3: Cmp Info. (ALT+F3) From the button bar 

– Select Alter and press Enter and the appear as shown bellow: 

 



– Select the company from the List of Companies and press Enter to view the Company 

Alteration screen. 

– Make the necessary changes in the required fields and accept the screen. 

      Security control 

– To change the password if Use Security Control is set to Yes: 

– Enter the Name of Administration. 

– Enter the new password. 

– Re-enter the password in the Repeat field to confirm. 

  

 



COMPANY FEATURES AND 

CONFIGURATION 

 

 

 

 

         F1: ACCOUTING FEATURES :  

– Enable the various accounting features required for making transactions in your business 

– Using F1: Gateway of accounting Features.  

–   To open the Accounting Features screen  

–   Go to Gateway of Tally > F11: Feature  s > F1 Accounting Features 

 

 

  

 

 



There are various setting available under Accounting/Inventory/Statutory  &  

Taxation Features, which  

Determine the information to be entered in transaction entries. 



F2: inventory fEATURES 

– To set the Inventory Features required  for the transactions. 

– GO TO GATEWAY OF TALLY   

   ↓ 

F11: Features 

↓ 

F2: inventory 

 





F3: Statutory & taxation 

– To set the Statutory Features required for the transactions. 

       Go to Gateway of Tally  

↓ 

F11 : Features  

↓ 

F3 : statutory & Taxation 





F4 : TSS Features  

To configure TSS Features 

– Go to GATEWAY OF Tally > F11 : Features > F4 : TSS Features .The TSS Features. The TSS Features 

screen is displayed 

 

 



F5 Audit  Features 

 


